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Electronic Attendance Policy

The purpose of the electronic attendance policy at Elite Training is to clarify the
organizational procedures for synchronous electronic attendance. Synchronous
electronic attendance refers to virtual presence in virtual classrooms and
ensuring the trainee's real-time presence during the lesson. Therefore, the
following policies and organizational procedures for synchronous electronic
attendance have been established:

1.

Equivalence of Attendance: Attendance through virtual classrooms is
considered equivalent to regular attendance.

. Minimum Attendance Requirements: For programs longer than one

month, 25% of attendance hours must be conducted through synchronous
virtual classrooms when offering non-synchronous electronic training.

Blended Learning Requirement: In blended learning programs (whether
virtual or regular attendance), a minimum of 25% of attendance hours
must also be conducted through synchronous virtual classrooms for
programs lasting more than one month.

Adherence to Schedule: Everyone must comply with the timeline of the
training program.

Attendance Percentage: Trainees must attend at least 80% of the
designated hours for the registered program.

Attendance Monitoring: Attendance and absences will be recorded,
documented, and monitored according to the following mechanism:
Trainees must prepare according to the Elite Training models upon
entering virtual classrooms and in-person courses.

o Excused Absence: If a trainee does not meet the minimum
required percentage of "electronic attendance," the following
actions will be taken:

= The trainee may compensate by registering for the training

course and subsequently taking the assessment tests. If
successful, their name will be submitted for certification.

= Alternatively, they may be transferred to another announced
course.

o Unexcused Absence: No opportunity for compensation through
registration or transfer to another course will be granted.



This attendance policy applies to all trainees enrolled in Elite Training. We are
committed to ensuring the application of this policy, and all personnel within the
organization are required to adhere to it. Any violation of this policy will expose
the violator to disciplinary actions according to the procedures followed at Elite
Training.



