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Training Plan for Trainers

Training Activity

Recording Data and
Activating Username

and Password

Explaining How to
Use the Online
Platform

Objectives

Train trainers on how to use the
platform and explain the control panels.

Send registration links to trainers and
ensure they can access their accounts.

Training Time

Two days
before the
course starts.

One day before

the course

starts.



Training Activity

Scheduling Training
Sessions

Clarifying Course
Systems and Policies

Support and
Assistance by Staff in
Training Rooms

Evaluation

Objectives Training Time

One day before
and during the
course.

Inform trainers of the start and end
times of the training sessions.

Introduce trainers to the policies and
procedures related to the online training
system and the selected courses.

Before the
course starts.

Provide support and communicate with
specialists in case of any issues or
problems.

During the
training course.

Send evaluation survey links to trainers After the course
for them to fill out. ends.



